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11 Steps

STEP 1
Navigate to the Workday home page.
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STEP 2

Click your Profile icon.
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STEP 3

Click "View Profile".
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STEP 4

Click the Pay icon.
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STEP 5
Click the'
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STEP 6

Click "View" or "Print" to access your payslip's information.
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STEP 7

Review your payslip information.
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STEP 8
Click the PDF icon to view the payslip as a PDF.
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STEP 9

Click Download to export your payslip PDF document.
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STEP 10

Click "open file
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STEP 11
View your PDF payslip.
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