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https://app.tango.us/app/workflow/1cd2d0c2-a4ad-450c-b95e-1ae90ab35e40?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 1

After meeting with your leader, you will receive a task in your inbox labeled 
"Manager Evaluation" that you can select. 
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https://impl.wd12.myworkday.com/maryfreebed/d/home.htmld


STEP 2

Click on 'Get Started' within the Manager Evaluation task
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https://impl.wd12.myworkday.com/maryfreebed/d/task/2998$44084.htmld


STEP 3

Fully scroll through and review the Performance Review and select 'Next' at 
the bottom of the screen.
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https://impl.wd12.myworkday.com/maryfreebed/d/inst/1007$48/rel-task/2998$39932.htmld


STEP 4

Click on the Status box and select "I acknowledge that I have received my
 review" option
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STEP 5

OPTIONAL: Add comments in in addition to your sign off, but this is an optional
 step.
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STEP 6

Click on 'Submit' at the bottom of the screen to sign off. 

STEP 7

You should see a "Success! Event Submitted" notification pop up when this is 
completed. 
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https://impl.wd12.myworkday.com/maryfreebed/d/task/2998$44084.htmld?refresh=true&ref=%2Fmaryfreebed%2Ftask%2F2998%2444084.htmld

